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R04.01.051. Remote Work

This regulation applies to all university employees who are not on approved leave.

Remote work is a management-approved arrangement in which the employee works at a location
away from a university managed workplace. Under this arrangement, the employee maintains
close contact with their supervisor and coworkers through various forms of communication
technology and fulfills all performance expectations.

A. Remote work requirements

1. Work Hours and Scheduling

a. The employee shall be reachable by supervisor approved communication
methods during the employee’s work hours.

b.



d. The employee shall immediately report to the supervisor any work related
injuries occurring at or which are related to the workplace.

e. The university is not responsible for injury to any other person or to
property arising out of the use of or activities at the remote workplace.

f. The employee shall not hold in-person business visits or meetings at the
employee's remote workplace unless specifically authorized in writing by
the employee's supervisor.

3. Equipment

a. Pursuant to Board of Regents’ Policy P04.10.010, the use of university
equipment is governed by the Alaska Executive Branch Ethics Act and
may not be used to benefit personal or financial interests.

b. All equipment, records and materials provided by the university remain
the property of the university and shall be immediately returned to the
university upon separation of service or upon request, whichever occurs
first.

c. Employees are responsible for maintenance and repair of personal
equipment.

d. The university is not liable for loss, damage, repair, or wear to
employee-owned equipment.

e. Information Resources Equipment

1. University-owned equipment is preferred for university work at
remote locations.

2. Any use of personally-owned information resource equipment is
subject to R02.07.066.

3. Supervisors may prohibit use of personally-owned information
resource equipment.

4. Information Security

a. Employees shall comply with all laws, rules and procedures applicable to
university employment, including Regents’ Policy and University
Regulation 02.06, and shall safeguard all information.
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5. Supervisors or employees may elect to use the formal process at any time.  The
formal remote work agreement is mandatory when:

a. the remote work recurs on a regular basis and is significant (more than
20% of biweekly time), or;

b. the remote location is out of state for 30 days or more per calendar year.
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